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WHAT  
WHY? &

WHAT IS BIENNIAL CAPITAL EQUIPMENT INVENTORY?
A PHYSICAL WALL TO WALL INVENTORY CONDUCTED EVERY 2 YEARS
ON ALL U-M FUNDED AND SPONSOR FUNDED EQUIPMENT CAPITALIZED
UNDER ACCOUNT CODE 614000

WHY DO WE NEED TO CONDUCT INVENTORY?
MAINTAIN COMPLIANCE WITH STATE, FEDERAL, AND SPONSOR
REGULATIONS ENSURING CONTINUITY FOR FUNDING
ADHERENCE TO UNIFORM GUIDEANCE AND THE CODE OF FEDERAL
REGULATIONS  
ACCURATE INVENTORY = ACCURATE FINANCIAL STATEMENTS

WHAT TOOLS ARE USED TO CONDUCT INVENTORY?
KEPR - VERIFICATION LINKS SENT BY HCA & PROPERTY CONTROL
MPATHWAYS - END USER CAN UPDATE ASSET INFORMATION
CONTACT/ CUSTODIAN, LOCATION, SERIAL/ MODEL NUMBER,
COMMENTS, ETC. CAN ALL BE UPDATED USING BOTH TOOLS

capital equipment inventory KBA

101Inventory 
NOTE - KEPR AND EMAIL@HCAMGT.COM ARE NOT PHISHING ATTEMPTS

https://teamdynamix.umich.edu/TDClient/68/Portal/KB/ArticleDet?ID=9543
https://teamdynamix.umich.edu/TDClient/68/Portal/KB/ArticleDet?ID=8827


PHASES
 1. BLITZ

HCA ASSET MANAGEMENT GROUP CONDUCTS A WALL TO WALL,
CAMPUS WIDE SCAN WITH RFID READERS
BUILDING SCHEDULE IS POSTED ON THE PC HOMEPAGE

2. HCA RECONCILIATION
HCA SENDS A LIST OF REMAINING DEPARTMENT ASSESTS TO THE PI
AND/OR CUSTODIAN
HCA SCHEDULES A WALK THROUGH WITH PI OR CUSTODIAN TO
VERIFY REMAINING ASSETS 

3. PROPERTY CONTROL REVIEW
HCA PROVIDES INVENTORY RESULTS TO PROPERTY CONTROL

4. FINAL RECONCILIATION
PROPERTY CONTROL SENDS KEPR VERIFICATION LINKS TO DEPT POC’S
FOR REMAINING ASSETS & THOSE NEEDING ADDITIONAL INFORMATION

UNACCOUNTED FOR 
PENDING SURPLUS (PAPERWORK NEEDED)
TRADE IN (PAPERWORK NEEDED)

Inventory 
START DATE

 JULY 13, 2026

CLOSES
APRIL 30, 2027

of

biennial inventory instructions KBA

https://hcamgt.com/
https://procurement.umich.edu/u-m-employees/property-management/property-control/
https://teamdynamix.umich.edu/TDClient/68/Portal/KB/ArticleDet?ID=11515


Mobile & Desktop



KEPR How To...
STEP 1

Open & review KEPR
verification link in email
Verification link is sent to
Dept POC
Dept. POC can delegate
link and assets

click me
in email

verifying assets in kepr - job aid

https://drive.google.com/file/d/1JiPE3IyKEVGasdvonJ7KNT3JaFdwT16t/view?usp=drive_link


KEPRReview
STEP 2

view and edit asset details

verifying assets in kepr - job aid

Review “Not Found” &
“Pending Surplus” assets
Update asset information
Delegate asset for
another to verify 

delegate assets

DESKTOP

https://drive.google.com/file/d/1JiPE3IyKEVGasdvonJ7KNT3JaFdwT16t/view?usp=drive_link


KEPRVerify
STEP 2-4

Select/ delegate asset 
Review asset details
Edit incorrect information
Verify 
Photograph and save
Multiple photos can be taken

MOBILE

use filter icon to review pending surplus

select / delegate review / verify snap / save

verifying assets in kepr - job aid

https://drive.google.com/file/d/1JiPE3IyKEVGasdvonJ7KNT3JaFdwT16t/view?usp=drive_link


DO YOU KNOW WHERE YOUR
ASSETS ARE?Let’s Work Together

Questions?  Reach out to property.control@umich.edu 
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