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WHAT IS BIENNIAL CAPITAL EQUIPMENT INVENTORY?

e APHYSICAL WALL TO WALL INVENTORY CONDUCTED EVERY 2 YEARS
ON ALL U-M FUNDED AND SPONSOR FUNDED EQUIPMENT CAPITALIZED

UNDER ACCOUNT CODE 614000

WHY DO WE NEED TO CONDUCT INVENTORY?

e MAINTAIN COMPLIANCE WITH STATE, FEDERAL, AND SPONSOR
REGULATIONS ENSURING CONTINUITY FOR FUNDING
e ADHERENCE TO UNIFORM GUIDEANCE AND THE CODE OF FEDERAL

REGULATIONS
e ACCURATE INVENTORY = ACCURATE FINANCIAL STATEMENTS

WHAT TOOLS ARE USED TO CONDUCT INVENTORY?

e KEPR - VERIFICATION LINKS SENT BY HCA & PROPERTY CONTROL

e MPATHWAYS - END USER CAN UPDATE ASSET INFORMATION

e CONTACT/ CUSTODIAN, LOCATION, SERIAL/ MODEL NUMBER,
COMMENTS, ETC. CAN ALL BE UPDATED USING BOTH TOOLS

capital equipment inventory KBA



https://teamdynamix.umich.edu/TDClient/68/Portal/KB/ArticleDet?ID=9543
https://teamdynamix.umich.edu/TDClient/68/Portal/KB/ArticleDet?ID=8827

1. BLITZ

e HCA ASSET MANAGEMENT GROUP CONDUCTS A WALL TO WALL,
CAMPUS WIDE SCAN WITH RFID READERS
e BUILDING SCHEDULE IS POSTED ON THE PC HOMEPAGE
’ 2. HCA RECONCILIATION
¢ ! o e HCA SENDS A LIST OF REMAINING DEPARTMENT ASSESTS TO THE PI
o

AND/OR CUSTODIAN
e HCA SCHEDULES A WALK THROUGH WITH Pl OR CUSTODIAN TO

® 6 0
VERIFY REMAINING ASSETS
3. PROPERTY CONTROL REVIEW
e HCA PROVIDES INVENTORY RESULTS TO PROPERTY CONTROL

START DATE
JULY 13, 2026 4. FINAL RECONCILIATION

CLOSES e PROPERTY CONTROL SENDS KEPR VERIFICATION LINKS TO DEPT POC'’S

T FOR REMAINING ASSETS & THOSE NEEDING ADDITIONAL INFORMATION

APRIL 30, 2027 > UNACCOUNTED FOR

o PENDING SURPLUS (PAPERWORK NEEDED)
o TRADE IN (PAPERWORK NEEDED)

biennial inventory instructions KBA
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https://hcamgt.com/
https://procurement.umich.edu/u-m-employees/property-management/property-control/
https://teamdynamix.umich.edu/TDClient/68/Portal/KB/ArticleDet?ID=11515
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HITS@hcamgt.com
We need your help
locating our assets.
Good Afternoon, Colleague and Happy New Year from the Property Control Npp—— R - ) ) _— o ) Eva— .
Team, ASSET DESCRIPTION AND TAG NUMBER CUSTODIAN
In late October, HCA Asset Management completad the physical inventory of
PPN fmlmf}:ffrjfnjjﬁlmw to thank you for your support of this NITROGEN PURIFIER (A0020467) KU,PEI-CHENG
Please feel fr nbijr@umich edu) or call me at (419) 654-8226 if
W/ @/, o o soukars v i toadindiii Tossimmitioats SEMI SYSTEM W/2 MPSMU (A0016368) NAJAFLKHALIL
j:v-»- oTYy.
ha 1 continned soppoct of cur etz 1o focate and record U TUNABLE SEMICONDUCTOR LASER (A0006146) GUO,LINGIJIE JAY
M's quipment
18 more

niversity of Michigan

Direct 419.654 8226 | Create a TDx ticket | Learn about Capital Equipment

ASSET DESCRIPTION AND TAG NUMBER CUSTODIAN
C ST E P l ) NITROGEN PURIFIER (AQQ20467) LU PEI-CHENG

e Open & review KEPR
verification link in email
e Verification link is sent to
)ept POC ASSET VALUATION AND INVENTORY SERVICES
e Dept. POC can delegate
iInk and assets

LOCATE ALL ASSETS

verifying assets in kepr - job aid
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https://drive.google.com/file/d/1JiPE3IyKEVGasdvonJ7KNT3JaFdwT16t/view?usp=drive_link

DESHTOP e

( STEP2 )

e Review “Not Found” &
“Pending Surplus” assets

e Update asset information

e Delegate asset for
another to verify

hea @ Kkepr

All  Found .~ NotFound Pending Surplus

[] Asset Tag Mumber/Serial Number Last Known Location / Department Custodian

SEMI SYSTEM W/2 MPSMU P Bldg: ELECTRICAL ENG COMPUTER SCI BL
¥  KEITHLEY - 4200 SCS Tag # A00T6368 (1000448) / Room: EECS-2005A (2005A) NAJAFLKHALIL
Serial #: 0804151 N, Crl fm et
Acg. Date: Nov 29, 2001 Dept: EECS - ECE - SSEL (216112)
HIGH FINESSE W26/600 WAVEMETER . Bldg: NEAL HOMER A LABORATORY (1005517) /
o HIGHFINESSE - WS-6 L Room: NEAL LAB-SB187 (SB187) DEOTARE FARAG
Acq. Date: Mar 1, 2014 serial #5084 Dept: EECS - ECE - USL (216114)
MICROSCOPY CRYOSTAT . Bldg: RANDALL HARRISON M LABORATORY
¥  JANIS- AO/ST-500 ' (1000208) / Room: DEOTARE,PARAG

Serial #: 16364
Acg. Date: Jan 8, 2013 Dept: EECS - ECE - USL (216114)

MARK FOR RETIREMENT UPDATE CUSTODIAN

Delegated To Status

Mot Accounted

ADD STATUS

Mot Accounted
ADD STATUS

Mot Accounted
ADD STATUS

ltemns per page: 25 -

verifying assets in kepr - job aid



https://drive.google.com/file/d/1JiPE3IyKEVGasdvonJ7KNT3JaFdwT16t/view?usp=drive_link
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1)

(STEP2-4)

Verify

hoa & ke

ASSET MANAGEMENT

Select/ delegate asset
Review asset details
Edit incorrect information

Photograph and save
Multiple photos can be taken

Pr

select [ delegate

KEPR.png

Help us review and locate these

missing assets.
Select assets to make changes before verifying them in
the field. You can also delegate these assets to others to

complete the process,

ELECTRICAL ENG COMPUTER SCI BL: 2005A

[] SEMISYSTEM W/2 MPSMU '

NEAL HOMER A LABORATORY: SB187

O] HIGH FINESSE W26/600
WAVEMETER

RANDALL HARRISON M LABORATORY

[] MICROSCOPY CRYOSTAT 4
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Help Export Scan : Enter Filter Search

O kepr.hcamgt.com

review [ verify

IMG_3468 PNG

3:440%: Not found in 2022

Asset ID: 000002186527

Department; EECS - ECE - SSEL
(216112)

Location:
Acq. Date: Nov 29, 2001
Acqg. Cost: $30,060.51

Custom Fields:

Parent ID:

Property Control Comments: Not found
in 2022

Sponsored Fund: N

Dept 1Ds: 216112

Category: EQUIP

Initial Tag Date: May 17, 2023
Manufacturer ID:

Inventory Scope: 2024

VERIFY

EDIT
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Help Export Scan : Enter Filter Search

< 2 kepr.hcamgt.com C

shap [ save

IMG_3466.PNG

Gmaﬁ:'ﬂ'a'l&.'fll \,- GVl o

Status:

Since the tag or serial number was keyed in
instead of scanned, we need a picture of the
asset. Please try to capture the tag or serial
number in the image. Thank you!

TAKE PICTURE

® 2026 HCA

kepr.hcamgt.com
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verifying assets in kepr - job aid



https://drive.google.com/file/d/1JiPE3IyKEVGasdvonJ7KNT3JaFdwT16t/view?usp=drive_link

DO YOU KNOW WHERE YOUR
ASSETS ARE?
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