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1.On your phone or laptop - Open &
review the KEPR verification link.

2.The verification link will come from
HITS@hcamgt.com.

o The verification link will be sent to
the dept. POC.

o The dept. POC will be able to
delegate assets using the link.

3.Click on the locate assets button at

the bottom of the email to get started.

Note - Delegation or updating can be
done from a desktop. Verification will
require use of a mobile device.

hea S kepr

We need your help
locating our assets.

Good Afternoon, Colleague and Happy New Year from the Property Control

In late October, HCA Asset Management completed the physical inventory of

U-M’s capital equipment and I want to thank you for your support of this

important university-wide initiative.

Learn about Capital Equipment

ASSET DESCRIPTION AND TAG NUMBER CUSTODIAN

NITROGEN PURIFIER. (A0Q20467) KU PEI-CHENG

SEMI SYSTEM W/2 MPSMU (A0016368) NAJAFILEHALIL

UNABLE SEMICONDUCTOR. LASER (A0006146 GUOLINGIIE JAY
18 more

LOCATE ALL ASSETS

ASSET VALUATION AND INVENTORY SERVICES

Delivering confidence through accurate data

Management

KEPR

HITS@hcamgt.com

ASSET DESCRIPTION AND TAG NUMBER CUSTODIAN
NITROGEN PURIFIER (A0020467) KU,PEI-CHENG
SEMI SYSTEM W/2 MPSMU (A0016368) NAJAFLKHALIL

TUNABLE SEMICONDUCTOR LASER (A0006146) GUO,LINGIJIE JAY

18 more

LOCATE ALL ASSETS

LOCATE ALL ASSETS

Questions? Reach out to property.control@umich.edu
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When reviewing assets, be sure to look
at both the not found list and the
pending surplus list (PS).

o Pending surplus will need found or
proof of proper disposal will need
to be provided to Property Control.

Select the filter icon.
Select the tab you want to view.
Click apply.

New assets will appear and the filter
icon will show as being in use.
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Help us review and locate these
missing assets.

Select assets to make changes before verifying them in
the field. You can also delegate these assets to others to

complete the process.
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Help us review and locate these
missing assets.

Select assets to make changes before verifying them in
the field. You can also delegate these assets to others to

complete the process.
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Reviewing Using a Desktop Computer

* When reviewing assets be sure to look
at both the not found list and the
pending surplus list (PS).

o Pending surplus will need found or
proof of proper disposal will need
to be provided to Property Control.

e Toggle between tabs at the top of the
page to view all assets in that
category.
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Delegate Assets
[(] SEMISYSTEM W/2 MPSMU
Help us review and locate these
gl o Mame
missing assets. Tag: ADD16368
_ ] - Status Description: Not Accounted Barkhimer, John
Select assets to make changes before verifying them in
Verified By: ARMSTRONG,LISA
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Verification Method: Email
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Conditlon johnbjr@umich.edu
Mfg: KEITHLEY

Model: 4200 SCS

ELECTRICAL ENG COMPUTER SCI BL: 2005A Serial: 0804151 B I USsg X, x?
. t:usmnian:NAJAFl,KHALlL = = 1 o i =
4.To delegate, click the arrow of the | Sans Serif ¢ Normal 3
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RANDALL HARRISON M LABORATORY Location:

5.Click the delegate button midway
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DESHTOP s 4

All  Found .~ NotFound Pending Surplus
Tag Number/Serial Mumber Last Known Location / Department Custodian
SEMI SYSTEM W/2 MPSML e AorTeas Bldg: ELECTRICAL ENG COMPUTER SCI BL
KEITHLEY - 4200 SCS I 1000448) / Room: EECS-2005A (2005A) NAJAF]KHALIL
Serial #: 0804151
Acq. Date: Nov 29, 200° i Dept: EECS - ECE - SSEL (216112)
GH FINESSE W26/600 WAV 0 # ADOD1TED dg: NEAL HOMER A LABORATORY (1005517)
GHFINESSE - WS-6 I :oom: NEAL LAB-SB187 (SB187) DEOTARE PARAG
PP PN Acq. Date: Jan 8 :
MARK FOR RETIREMENT UPDATE CUSTODIAN

Delegate Using a Desktop Computer

4.Select by clicking the box to the left of
each asset.

[nx] [ 11 0

o You can make multiple selections.
5.Click the delegate button.

6.Enter the name and email of the o ' ——
delegate. Enter your name as the s e s S
sender. - click delegate e

o You must fill in all fields in order to
delegate an asset.

o An emailed verification link will be
sent to the delegate.

hoa & ke

oy p r Questions? Reach out to property.control@umich.edu



University of Michigan Asset Inventory Verification Request  Inboxx = @

KEPR Inventory Verification Request <kepr@hcamat.com: 12:19PM (1 haur aac & O a

M UNIVERSITY OF MICHIGAN

We need your help locating
our assets.

ASSET DESCRIPTION AND TAG NUMBER CUSTODIAN

LOCATE ALL ASSETS

[ & Reply )| ~ Forward | ((® |

hoa & ke or Delegated Verification Link Preview (View From Recipient)

ASSET MANAGEMENT
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7.To update asset information, click the
arrow to the right of the asset name.

8.Click the edit button at the bottom.

9.Update custodian info, notes, serial
number, etc. - click save

o Move onto verification process.

Note - Updating asset information can be
done from a desktop.

Note - You can also make updates to the
asset info during step 16 by selecting the
pencil icon under notes. (custodian, serial
number, notes, etc.)
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Help us review and locate these
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Select assets to make changes before verifying them in
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Asset 1D: 000002186527

Department: EECS - ECE - SSEL
(216112)

Location:
Acq. Date: Nov 29, 2001
Acq. Cost: $30,060.51

Custom Fields:

Parent ID;

Property Control Comments: Not found
in 2022

Sponsored Fund: N

Dept IDs: 216112

Category: EQUIP

Initial Tag Date: May 17, 2023
Manufacturer ID:

Inventory Scope: 2024

VERIFY

EDIT

@ ¥ “Tonni Y Q

|_II'.'IIIIIII_'
Help Export Scan : Enter Filter Search

> E :pr.hcamgt.com C-

click edit

Questions? Reach out to property.control@umich.edu
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Asset Details

Manufacturer

HIGHFINESSE

Model

WS-6

Serial #

3084

Custodian

DEOTARE,PARAG

MNotes

4 2 kepr.hcamgt.com ¢

update/ save



DESHTOP e

o

Update Info Using a Desktop Computer

7.To update asset information, click the
eyeball icon to the right of the asset
status.

8.Click the edit button on the
information display page.

9.Update custodian info, notes, serial
number, etc. - click save

o Move onto verification process.

Note - You can also make mobile updates
to the asset info during step 16 by
selecting the pencil icon under notes.
(custodian, serial number, notes, etc.)
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10.To verify, click the arrow of the asset
you wish to verify. This opens the asset
information.

11.Click the verify button at the bottom.

12.Select the scan tag button to begin
verification.

o Other selections are available, but
please note these are for field staff.
Consult with Property Control if you
have any questions.

Note - Any pending surplus assets will
need proof of proper disposal provided to
Property Control.
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13.Enter/ Select the building number and
room number based on the assets
current location. - click continue

o Both fields are drop down menus
with updated U-M space data.

14. Allow KEPR to have access to you
camera for verification purposes.

15.Enter the tag numlber or serial number
of the asset you're verifying. - click
search

hea S kepr

ASSET MANAGEMENT
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16.Make a note or update asset
information prior to clicking the verify
button. - click verify

17.KEPR will access your camera. Click
take picture to photograph asset.

o You can take more than one
picture at a time. Stacked images
will show at the top.

18.0nce all photos are taken, click save.

Note - You can make updates to the asset
info during step 16 by selecting the pencil
icon. (custodian, serial number, notes,
etc. can all be updated.)
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Review Details

Please review the asset information below
and click Verify to mark asset as accounted
for

*Please make sure the location is accurate

Building: NEAL HOMER A
LABORATORY (1005517)

Room: NEAL LAB-SB187 (SB187)
Condition

Desc: HIGH FINESSE W26/600
WAVEMETER

Mfg: HIGHFINESSE

Maodel: WS-6

Serial: 3084

. : DEOTARE,PARAG
Notes:
,\

Tag: ADDD1762

Asset |D: 000002251658
Department: EECS - ECE - USL
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ASSET MANAGEMENT

Questions? Reach out to property.control@umich.edu



	Verification Link Training
	KEPR
	STEP 01
	Review
	On your phone or laptop -  Open &  review the KEPR verification link.
	The verification link will come from HITS@hcamgt.com.
	The verification link will be sent to the dept. POC.
	The dept. POC will be able to delegate assets using the link.
	Click on the locate assets button at the bottom of the email to get started.
	Note - Delegation or updating can be done from a desktop. Verification will require use of a mobile device.
	click filter
	select and apply
	review assets


	KEPR
	STEP 01
	Review
	When reviewing assets, be sure to look at both the not found list and the pending surplus list (PS).
	Pending surplus will need found or proof of proper disposal will need to be provided to Property Control.
	Select the filter icon.
	Select the tab you want to view.
	Click apply.
	New assets will appear and the filter icon will show as being in use.


	KEPR
	DESKTOP
	Review
	Reviewing Using a Desktop Computer
	Note - Verification must be done using a mobile device.
	click arrow
	open delegate option
	fill in fields


	KEPR
	STEP 02
	Delegate
	To delegate, click the arrow of the asset you wish to delegate. This opens the asset information.
	Click the delegate button midway down.
	Enter the name and email of the delegate. Enter your name as the sender. - click delegate
	You must fill in all fields in order to delegate an asset.
	Note - If assets are just being delegated, updated, or reviewed, this can be done from a desktop.


	KEPR
	DESKTOP
	Delegate
	Delegate Using a Desktop Computer
	Select by clicking the box to the left of each asset.
	You can make multiple selections.
	Click the delegate button.
	Enter the name and email of the delegate. Enter your name as the sender. - click delegate
	You must fill in all fields in order to delegate an asset.
	An emailed verification link will be sent to the delegate.



	Delegated Verification Link Preview  (View From Recipient)
	click arrow
	click edit
	update/ save

	KEPR
	STEP 03
	Edit Info
	To update asset information, click the arrow to the right of the asset name.
	Click the edit button at the bottom.
	Update custodian info, notes, serial number, etc. - click save
	Move onto verification process.
	Note - Updating asset information can be done from a desktop.
	Note - You can also make updates to the asset info during step 16 by selecting the pencil icon under notes. (custodian, serial number, notes, etc.)


	KEPR
	DESKTOP
	Edit Info
	Update Info Using a Desktop Computer
	Note - You can also make mobile updates to the asset info during step 16 by selecting the pencil icon under notes. (custodian, serial number, notes, etc.)
	click arrow
	click verify to begin
	click scan tag


	KEPR
	STEP 04
	Verify
	To verify, click the arrow of the asset you wish to verify. This opens the asset information.
	Click the verify button at the bottom.
	Select the scan tag button to begin verification.
	Other selections are available, but please note these are for field staff. Consult with Property Control if you have any questions.
	Note - Any pending surplus assets will need proof of proper disposal provided to Property Control.
	fill in fields
	allow acces to camera
	enter tag #


	KEPR
	STEP 04
	Verify
	Enter/ Select the building number and room number based on the assets current location. - click continue
	Both fields are drop down menus with updated U-M space data.
	Allow KEPR to have access to you camera for verification purposes.
	Enter the tag number or serial number of the asset you’re verifying. - click search
	update asset
	take photo(s)
	click save


	KEPR
	STEP 04
	Verify
	Make a note or update asset information prior to clicking the verify button. - click verify
	KEPR will access your camera. Click take picture to photograph asset.
	You can take more than one picture at a time. Stacked images will show at the top.
	Once all photos are taken, click save.
	Note - You can make updates to the asset info during step 16 by selecting the pencil icon. (custodian, serial number, notes, etc. can all be updated.)


	DO YOU KNOW WHERE YOUR ASSETS ARE?
	Let’s Work Together


